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Welcome to
Business Tax Portal

O SC-868-0001

Top Services

=> Property Tax Matters — Tax Position

-> Property Tax Matters ~ Tax Position ~ Tax Return

=> Property Tax Matters — Tax Position — Assessment

Login to your Business Tax Portal (BTP) User Account (Choose =¥ Objeckon o Propedty Tax Asessrert

any one)

-> Request to Amend Property Tax Assessment

B » Download "IAM Smart™
i Continue with iAM Smart

P Click here for details

~> Employer's Matters - Profile

mmmmmm > IRS6 Forms Preparation Tool
View All Services

Re-appoint BTP Administrators by RP

Individual Tax Portal (ITP) Tax Representative Portal (TRP)

Forgot Username / Password

& Register for Business Tax Portal Account

NS
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Business Tax Portal provides you with

(1)

e-Platfo ge your & 7
i Wide range of e-services Improved work efficiency ’
usines: e

Getting Started

This document will guide you to manage your user
account profile.

There are two methods to log in:

Login via IAM Smatrt.

Enter your username and password.

This guide will demonstrate the Login via iAM Smart.
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n IAM Smart @ english

Log in with iAM Smart :
1. Please open iAM Smart App in your mobile

2. Tap the scan button in iAM Smart App

Login via iIAM Smart

3. Scan the QR Code

Use the IAM Smart App in your mobile to
scan the QR Code to log in with iIAM Smatrt.

B3 av smart @ enaion

Login Success.

Log in with iAM Smart :

1. Please open iAM Smart App in your mobile

2. Tap the scan button in iAM Smart App
£ Scan OR Code 2
3. Scan the QR Code
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Hello TAXPAYER A

O SC-869-0301

User Profile

= Select BTP Business

Q Search Business Registration Number or Business Name

Click “User Profile” on the top right hand
corner of the screen to update your profile

Business Registration Number 1| Business Name 1} Your Role 1}

‘ 99999995 TAXPAYER A COMPANY LIMITED BTP Administrator d et al I S
‘ 99999996 TAXPAYER A COMPANY BTP Administrator
‘ 99999997 TAXPAYER C COMPANY LIMITED BTP Authorized User
‘ 99999998 TAXPAYER B COMPANY LIMITED BTP Administrator
The p Is similar to both BTP and TRP.
‘ 99999994(Pending) TAXPAYER A COMPANY LIMITED BTP Administrator e ro C e S S I S S I m I ar 0 O a‘ n -
Displaying 5 out of a total of 7 records 1 2 > Gotopage[1]-

- - - — ~
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TAXPAYER A

I T -
GOVHKEBHN—I5E (6 TAXPAYER A COMPANY LIMITED = EN9 1% TextSize & Logout
Manage BTP User Profile ® Quit
O SC-869-0201
If any information needs to be updated,
7 B Berrretle click the “Change” button next to it
.
BTP Username: BTPUSERNAMEO1
Name: TAXPAYER A
BLA

Other Name: USER AOTHER NAME Change

Hong Kong Mobile Number: 87654321 Change

Email: taxinfo@ird.gov.hk Change

| would like to receive email advising me to read the messages sent to the BTP Business Account(s) under which | am Change

appointed as BTP Administrator ar BTP Authorized User.

List of Serving BTP/TRP Business(es) View / Change
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Change Other Name

Enter the new other name

Update Other Name
Other Name: [ USER AANOTHER NAME

Click the “Confirm” button to confirm the
change.
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Change Hong Kong Mobile Number

Enter the new Hong Kong Mobile Number.

Update Hong Kong Mobile Number

Hong Kong Mobile Number: +852 12345678 R e_e nter th e n u m be r.

Re-enter Hong Kong Mobile Number: ‘ | +852 12345678

Click the “Confirm” button to confirm the
change.
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Change Email

Enter the new email.

Update Email

e Re-enter the email.

Re-enter Email: ‘ [ taxinfo01@ird.gov.hk ‘

Click the “Confirm” button to confirm the
change.

(' ] Inland Revenue Department -3
The Government of the Hong Kong Special Administrative Region 77757 7)
of the People's Republic of China eTAX



. Business Tax Portal

Guide to Manage BTP / TRP User Account Profile

Change e-Alert Option

Select the new e-Alert Option.

Update e-Alert Option

I would like to receive emﬂil. advising me to read the messages sent to the BTP Business Account(s) under which | am
appointed as BTP Administrator or BTP Authorized User.

0 o Click the “Confirm” button to confirm the

® Eails from the Department are sent under e_alert@ird.gov.hk. Remember to accept them by configuring your email C h an g e .

settings or spam filters.
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TAXPAYER A

GOVHK BB R —ttiE (B : i
GOVHK & # B i —1iik o TAXPAYER A COMPANY LimiTen @ En9|% TextSize E Logout

Manage BTP User Profile ® Quit

O SC-869-0204

View / Change List of Serving BTP/TRP
= List of Serving BTP/TRP Business(es) B u S I n eS S (eS)

Only the business(es) listed below can appoint you to access the online services under BTP/TRP.

. SeornBosnes apaoten oo o one Click “Remove” for deleting the serving BTP
A nj Business from your User Profile.

99999997 TAXPAYER A COMPANY LIMITED Remove ‘

999999497 TAXPAYER B COMPANY LIMITED Remove ‘ CliCk “Add” for adding neW BTP BuSineSS
999999497 TAXPAYER C COMPANY LIMITED Remove ‘ th at yO u r are n OW Se rvi n g ]

99999997 TAXPAYER D COMPANY LIMITED Remove ‘

s TAXPAYER E COMPANY LINTED ranoe | If you remove any Business from this list, your
appointment as BTP Administrator or BTP Authorized
User by that Business will also be deleted.
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HKERER—58 @ Add New Serving BTP/TRP Business(es)

Manage BTP User Profile ® Quit

O SC-869-0205

Enter the Business Registration Number of
the BTP/TRP Business(es) that you serve
and click the “Search” button.

1. You must first provide the Business Registration Number to allow the BTP Business(es) to appoint you as its BTP Administrator or BTP Authorized
User.
2. When you are appointed as a BTP Administrator or BTP Authorized User, the system will check the information you entered to verify the appointment.

Click “Confirm” button to the next step.

‘ i If the business name shown is incorrect, check whether
the entered Business Registration Number is correct or
Cancel Confirm n Ot .
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s R TAXPAYER A
GOVHK B EB—15E @ o .
GOVHK&EEBBR—I5E (¢ TAXPAYER A COMPANY LIMITED 2 EN@ 1% TextSize & Logout

Manage BTP User Profile ® Quit

O SC-869-0203

Acknowledgement

You have successfully updated BTP User Profile.

Transaction Reference Number (TRN): 9999 9999 9999 9999

Transaction Date/Time: 12 Mar 2025 15:34:36

Acknowledgement

Click “Continue” to view the latest serving
BTP/TRP business.

Click “Save” if you wish to save the
acknowledgement.

Click “Print” if you wish to print the
acknowledgement.
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